AOMUHUCTPALINA FOPOOA NOHELKA
NOCTAHOBJIEHUE

Al B A% Ne Zp07

06 yrBepxaenuu [Topsaka pa3paboTKu

W YTBep)KOGHHSI  aJIMHHHCTPATHBHBIX
perJaMeHToB | NpeOoCTaBICHUS
MYHHUIUIATBHBIX YCIIYT

B coorserctBan ¢ OexepambHRIM 3akoHoM or  27.07.2010 Ne 210-®3
«O6 opraHM3allii IPEeOCTAaBICHUA TOCYJApPCTBEHHBIX W MYyHHIMIIANBHBIX YCIYT»,
nocraHoBienreM IlpasuTenscTBa Poccuiickoit @enepamum ot 02.07.2024 No 446 «O
BHECEHHM W3MEHEHHH B HEKOTOphIe TOCTaHOBIeHMs IIpaBuTenbctBa PocToBCKOH
obnactu»

[TOCTAHOBJIAIO:

1. VrBepouts Ilopsmok pa3paboTkm ¥ YTBEPXKIACHHA  aJMHUHWCTPATHBHBIX
perIaMeHTOB IIPeJOCTaBIeH s MyHUIUIIATBHBIX YCIIYT COTIACHO MPHIIOKEHHIO.

2. TlocTaHoBeHne AnmuHncTpanua ropona Jorenka ot 22.02.2023 Ne 225 «O6
yTBepsxaenun [lopsaka pa3paboTKy M yTBEPXKACHHS a[MHUHHCTPaTHBHBIX PETIIAMEHTOB
TIPeAOCTABIECHHS MyHULIUIIATBHBIX YCIIyr» [IPU3HATE yTPa THBIIMM CHITY.

3. Hacrosiee MOCTaHOBICHHE ITOJIEKHUT OQUIMATEHOMY OITyOIMKOBaHHIO, 8 TaK
Ke pasMeIleHHI0 Ha odHUManTbHOM cafiTe AJMuHMCTpanuu ropozga JoHENKa B CETH
« HTepHET» (OTBETCTBEHHBIN - YIIPABIIAIOMNI enaMu AJMUHUCTPALK roposia JloHenka
Kuraesa /1.B.).

4., Hacrosiiee TOCTAHOBIEHHE BCTYmaeT B CHIy €O JHA OQHIMAIEHOTrO
oIryOJIMKOBaHMUS.

5. KoHTpousb 3a UCIIONHEHHEM ITOCTAHOBJIEHHS BO3JIOXKHUTH HA 3aMECTHTE/IS TTIaBEI
AJIMHAHUCTpALIMHU ropozaa JoHerka 1o SKOHOMHUKE U CTPOUTEILCTBY
[TonoBa B.A

I'maBa AIMHHHCTPAIIHH ) ’4\}
ropozna JloHenka 7 P.B. Kypaes

[TocTaHoBJIEHHE BHOCUT
OTAEeJ] SKOHOMHKH 1 TOpl‘OBHIfI
AmvuaucTpanun ropoaa Jlomerxa
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[IpunoxeHue K IOCTaHOBIEHUIO
AnmMuauCTpanyu ropoaa Jlorenka
OT 74 Cf. X7 No FO7

IMOPAOOK
pa3paboTKH U yTBEPKACHHS aIMHHHACTPATHBHBIX
PEraMeHTOB IIPeOoCTaBIeHU] MyHHHITUITATBHBIX YCIyT

[. Ob1me monoXeHus

1. Hacrosmuit [Topsaok ycTaHABIHBAIOT TpeGOBaHMUA K paspaboTKe U yTBEPIKICHHIO
aMHHICTPATHBHEIX PEIIAMEHTOB NPENOCTABIEHHA MYHMIMNATBHBIX YCIyr (Hamee -
aJIMHHHACTPATHBHEIA periiaMeHT) AIMHHHCTpalued ropona /JloHemka, OTpaciIeBEIMH
((byHKIHOHATBHEIME) OpraHaMy AJIMHEHECTpanuy ropoja JloHerka (BMecTe MMEeHyeMbIe
janee - oprasgbl AnMuHHCTparuy ropozaa JloHenxa).

2. AIMHHHUCTPATHBHEIE PEIAMEHTHI pa3pabaThIBaloTCs OpraHaMu AJIMHUHHCTpaliH
ropoga JloHenka, IPENOCTABIAIONIMMHA MYHUIUIIAIBHBIE YCIYTH, B COOTBETCTBUH
c heoepalbHLIME  3aKOHAMH, HODMATHBHBIMH IIPaBOBHIMK  axTaMu IIpesujeHTa
Poccuiickoii ®emepamv u Ilpasurensctsa Poccmiickoif ®emepalvd, 0OOJaCTHBIMU
3aKOHAMA ¥ WHBIMH HOPMATHBHBEIMH [IPABOBEIMH aKkTaMH PocToBcko# —obnactw,
MYHHIANATEHEIMA HODMATHBHBIMH IIPABOBLIMH aKTaMH, a TAKXKe C Y4eTOM PpeLICHHH
KOMWCCHH IO IOBBIIIEHHIO Ka9ecTBa M JOCTYINHOCTH NPEeNOCTaBIeHHS rOCyAapCTBEHHBIX
¥ MYHHIUNANBHBIX YCIyr M OpraHH3allMd MEeXBEIOMCTBEHHOI'O B3aHMOICHCTBHA B
PocToBcKo# 067acTH Iocie IyONMKalWh CBeNeHHH O MYyHHIMIIAIBHOH YCIyre B
demepanbHOM rocyapcTBeHHOM HHGOpPMANMOHHOH cucteMe «DenepanbHBIM pPEeCTp
rocyIapcTBeHHBIX U MyHHUIMIATBHBIX yeIyT (byHKIHi)» (1anee — peecTp yeiyr)

3. AIMHHWCTpATHBHBIE  PETJIAMEHTBl  YTBEPXKOAIOTCI  IOCTAaHOBICHHAMH
AMuHECTpanuy ropoja JJoHerxa.

4, UcnionHeHnMe opraHamd AJIMHUHHCTpanuW ropoxa JloHelka —OTAENBHBEIX
roCyJapCTBEHHBIX MONHOMOYHH PocTOBCKOH 007acTH, IMepefaHHBIX MM Ha OCHOBaHHMH
06TacTHOrO 3aKOHA C MpeJoCTaBleHHeM CyOBeHIMH u3 obmactHoro OromKera,
OCYIIECTBISIETCS. B IOPSJKE, YCTAaHOBIEHHOM aIMHHHUCTPATHBHBIM PEITIaAMEHTOM,
YTBEPXKIECHHBIM OPTaHOM HCIIONHHTENBHOM BmacTH PocToBCKOM 00macTH, ecid HHOE He
YCTaHOBJIEHO 00IaCTHBIM 3aKOHOM.

5. PaspaboTka, coriiacoBaHue, IPOBEIECHHE SKCIEPTU3BI M yTBEPXKIACHHE IPOSKTOB
aJIMHHHUCTPATHBHEIX PErJIAMEHTOB OCYIIECTBISIOTCS OpraHaMi AJMHHHUCTPAIMH Topoia
Jlonenka M paGoTHHKOM AJMHHHCTpalMd ropoxa JloHelKa, YMOTHOMOYEHHBIM Ha
pOBEJEHHE OKCTEePTHU3El [POEKTa aJMHUHHMCTPATHBHOTO periiaMeHTa (Janee —
OTBETCTBEHHBI pPabOTHHK), C HCIIOJb30BAHHEM [IPOTPAMMHO-TEXHHIECKHX CpPEICTB
peecTpa ycIuyr.

6. PaspaboTka a[MHHHCTPATHBHEIX PEITIAMEHTOB BKIFOIAET CIETYIOIME ITAIIbL:

1) BHECEHHME B PEECTp YCIyT OpraHaMi AIMUHHUCTpaluu ropoja JloHelka cBejeHuH
0 MyHHUMTAnsHOM ycayre, B TOM YHCIe O JIOTHIeCKH  000COOISHHBIX
ITOCIEI0OBATELHOCTSX aIMAHACTPATHBHEIX JeHCTBHIl [IPH ee IPeJOCTaBIeHHH (anee —
aIMUHHCTPATHBHBIE IIPOLIEAYPHI);

2) mpeobpasoBaHde CBEeHHH, yKa3aHHBIX B IOIIYHKTe 1 HACTOAINEro IyHKTa, B
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MAIIMHOYHTAEMBIH BHI B COOTBETCTBHHU C TPeGOBAHHMSAMH, IPEXYCMOTPEHHBIMH JacThIO 3
cratei 12 ®@exepanpHoro 3akoHa oT 27.07.2010 Ne210-®3 «O6 opraHusanyy
TIpe/IOCTaBIeHHs TOCYIapPCTBEHHEIX M MyHHIIAIIANBHBIX YCIYT»,

3) aBToMaTHUeCKOe (OPMHPOBAHHE H3 CBEJICHWH, YKa3aHHBIX B IOAMYHKTE 2
HACTOSIIIEr0 IIyHKTa, IIPOeKTa aJMHHHCTPATHBHOIO periiaMeHTa B COOTBETCTBHH C
TpeGOBaHUSAME K CIPYKType M CONEPXKaHHWIO aIMUHHCTPATHBHBIX pPEIIaMEHTOB,
YCTaHOBJIEHHLIME paszienioM 2 HacTosmero [opsiaxa.

4) ananm3, nopaborka (IpH HeOOXOMUMOCTH) OpraHoM AJMHHHCTPAlld ropoja
JloHellKa, NPeIOCTABILSIIOIUM MYyHHIMIAIBHYIO YCIyry, IPOeKTa aIMHHHCTPATHBHOTO
pernamenta, cOPMHUPOBAHHOTO B COOTBETCTBHH C TOAMYHKTOM 3 HACTOALIErO IMyHKTa, U
€ro 3arpy3Ka B PeecTp YCIIyT;

5) mpoBemeHHe B OTHOIIGHHM IIPOEKTAa &JIMWHHUCTPATHBHOIO DETJIaMEHTa,
c(hOPMHPOBAHHOTO B COOTBETCTBMH € MOAMYHKTOM 4 HACTOAIIEro IyHKTa, IPOLEAYD,
npexycMoTperHsix pasfenamu lII u IV nacrosmiero Iopsska.

7. CBeneHns O MyHMIMIANGHOM yCiyre, ykasaHHBIE B TOANMyHKTe | myHKTa 6
Hacrosmero [Topsiaka, TODKHEI OBITE JOCTATOYHBI UIA:!

1) ompeieneH e BCeX BO3MOKHBIX KaTeTOpHil 3asBHTelNeH, OOpAaTUBIINXCS 32 OTHUM
pe3yJIETATOM IIPEOCTABIEHHs MYHHUIMIATEHON YCIYyTM W OOBEJMHEHHBIX OOIIMMM
IpU3HaKaMU;

2) ONHMCaHWS YHUKAIBHBIX U1 Ka)kIOH KaTeropuH 3asBUTeled, yKa3aHHOH B
MOAMyHKTe |  HAcTOAIEro IIyHKTa, CPOKOB M TIOpAZAKAa  OCYIIECTBICHHA
aIMHHHACTPATHBHBIX HPOIELYpP, B TOM YHCIE CBEACHHH O COCTaBES JOKYMEHTOB H (wm)
wHGMOPMAIUH, HeOOXOMUMBIX UL IPeIOCTABIEHAA MyHHULIUIIAIBHOH YCIIYTH, OCHOBAHUSIX
IS OTKa3a B [pHeMe TakuX JOKYMeHTOB M (uiu) HWHQOpMAalmH, OCHOBAHMAX
IS IPMOCTAHOBJIEHHsT ~ [IPEIOCTaBIeHHs  MYyHHIMNAIBbHOM yCIOyTH, a TaKke O
MAKCHMAJIBHOM CpPOKE MPEJOCTABICHH MYHHIMIIATIBHOM YCIyrd (najee — BapHaHT
TIpeIOCTABIEHNs MyHUIIUIIANBHOM YCIIYTH).

CBeleHHs 0 MYHUIIHTIATBHON yciIyre, IpeoGpa30BaHHbIe B MAIIMHOYHTACMbIH BHJL B
COOTBETCTBHM C TIONNYHKTOM 2 MyHKTa 6, MOryT OBITB HCIIONB30BAaHBl I
aBTOMATH3HPOBAHHOIO HCIIONHEHHs aIMHHHMCTPATHBHOTO PEriaMeHTa IOC/e BCTYIUICHIA
B CHJIy COOTBETCTBYIONIErO aIMUHHCTPATHBHOIO periaMeHTa.

8.IIpu paspaboTKe aIMHHACTPAaTHBHBEIX DETTAMEHTOB OpraHbl AJMHHHCTDAIUH
ropoga  JoHemka MpeIyCMaTpUBAalOT ~ ONTMMH3AUMIO  (TIOBBIIICHHE KauecTBa)
Mpe0CTABIICHHS MyHHIUIIAIBHBIX YCIIYT, B TOM THCIE!

1) BO3MOXHOCTh NPEAOCTABICHMS MYHUIANATBHOM YCIYrd B yIPEXAIOMEM
(IIpOaKTHBHOM) PEKUME;

2) MHOIOKaHAIBHOCTh M 3KCTEPPHTOPUANBHOCTD IONYUSHMSA MYyHHUIMITAIBHEIX
YCIIyT;

3) BO3MOXKHOCTb OIMCAHHA BCEX BapHUAHTOB IIPEIOCTABICHHA MYHULUATIAIEHOH
YCIIyTH;

4) yctpaneHne ~ W30BITOYHBIX ~ AJMHHWCTPaTHBHBIX  IIpOLEAYp W  CPOKOB
HX OCYIIECTBIEHHsS, @ TaKKe JOKyMEHTOB U (wi) HHQOpMAIHH, TpeOyeMBIX
IJIS1 TTOJTyYeHMsI MyHUITUIIAIBHOM YCITyTH; :

5) BHe/[peHUe PEECTPOBOIT MOJIEIH MPEIOCTABICHHS. MyHHITUIIATbHBIX YCITYT;

6) BHe[pEHWE MHBIX NPUHIHIIOB MPEJOCTABICHUS MYHHIMNATBHBIX  YCIYT,
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npeycMOoTpeHHbx DesepanbHbIM 3akoHoM oT 27.07.2010 Ne 210-@3.

9. HapMeHoBaHWEe aJMHMHUCTPATHBHOIO pErIAMEHTa OMNpeJesseTcs OpraHoM
AjMuHVCTpanuH ropoia JIOHeIKa ¢ YdYeToM (OpPMyJIHMPOBKH, COOTBETCTBYIOIIEH
pelaKIy{ IOJIOKEHHA HOPMATHBHOIO IPaBOBOIO aKTa, KOTOPBIM IPEXYCMOTPEHA
MYHHLHTIAIbHASA YCIyTa.

II. TpeGoBaHUs K CTPYKTYPE M COMCPIKAHHIO
aJIMUHHCTPAaTHBHBIX PETTIAMEHTOB

10. B afMHAHKCTPATUBHBIN PETTIAMEHT BKIIFOYAIOTCSA CAELYIONINE Pa3Ie/IbL:

1) ob1mpe moNoKeHus,

2) cTaHzapT MpefoCTaBlIeHHs MyHUIIMIIAIBHON YCITYTH,

3) cocTaB, TMOCIENOBATENBHOCTE M CPOKM  BBIIOJHEHHS aJMHHUCTPATHBHBIX
IpoUEnyp;

4) hopMBI KOHTPOIIS 32 UCIIOJHEHUEM aIMHHICTPATHBHOIO PETJIAMEHTA;

5) nocynebubIi (BHecyneGHBIN) MOPSIOK O0XKANOBAHUsS PEIUCHHH | AeiCTBUM
(6e3meiicTRHA) OpraHa AIMHHHCTpPAHH ropozia JIoHeIKa, MHOrOdYHKIMOHABHOTO IEHTpa
IPeIOCTaBICHHS] TOCYIapCTBEHHBIX u MYHHILUITATBHBIX ycIyr (manee —
MHOTO(YHKIHOHAIBHEIA LEHTp), OpraHM3alyi, yKkasaHHBIX B4acTH 1.1 crathu 16
®denepanproro 3akona or 27.07.2010 Ne 210-03, a Takke HX JOJKHOCTHBIX JIHL,
rOCYIapCTBEHHBIX MIIA MyHHIIUIATBHEIX CITY/KaIMX, pa0OTHHKOB.

11. Paznen «O6IIHe IOT0XKEHHU» COCTOUT U3 CIIEIYIOIIUX MOIPA3/AEIOB:

1) mpeaMeT peryaupOBaHis aAMHHHACTPATHBHOTO PETIaMEHTa,;

2) KpyT 3asBHUTENEH;

3) Tpe6oBaHEe  TPENOCTABICHHMS  3afBUTENI0  MYyHHLMIANBHOH  yCJIyTH
B COOTBETCTBMH C  BapMaHTOM  [PEJOCTaBIeHHMA  MYHHIHIANBHOM  YCIYTH,
COOTBETCTBYIOIIMM IPU3HAKAM 3asBHUTEJNs, ONPEIEIEHHBIM B Pe3y/bTaTe aHKETUPOBaHHUA,
IIPOBOMMOr0 OpraHoM AIMHHHCTpanuyu ropona JloHeuka (Hanee — npoUIHPOBaHKE), a
TakoKe pe3yJIbTara, 3a PEIOCTaBICHIHEM KOTOPOro 00paTHIICcs 3asBUTEIb.

12. Pazmen «CTaHmapT TPeNOCTABICHHMS MYyHHIHMIATbHOM YCIyru» JOJDKEH
COIEPIKATE CIIETYIOIIHE TT0Pa3Iebl:

1) HaMeHOBaHUE MyHHIUIIAILHOM yCITyTH;

2) HauMeHOBaHUE OpraHa AIMUHHCTpALEH roposa JloHeIKa, B TOM YUCIe:

a) IIOJIHOEe HauMeHOBAHUE OpraHa AJMHHMCTPalii roposa Jlonerka;

6) BO3MOMKHOCTh (HEBO3MOXKHOCTH) NPHHATHS MHOTO(YHKIMOHAIBHBIM ILEHTPOM
pemienusi 00 OTKa3e B IpHEME 3ampoca M JOKYMEHTOB H (unw) uHGOPMAIMH,
HEOOXOMMMBIX IS NPEOCTABICHHS MYyHHIMIIAIBHOK ycimyru (B ciydae, eciy 3alpoc O
IIPE/IOCTABICHAN MyHULUIIATEHON yCIyTH MOXET OBITh TIOJaH B MHOTO(YHKIIMOHAIBHBIN
LIEHT); '

3) pe3ynbTat NpenocTaBIeHHs MyHHIUIIANBHOHN YCITyTH, B TOM JHCIIE!

a) HAUMEHOBaHHE pe3yJbTaTa (pesy/IbTaToB) NPEJOCTABICHMS MYyHHIMIATLHOH
YCIIyTH;

6) HauMEHOBaHWE [OKYMEHTa, COJEPXKAIIero pelIeHHe O IpeNoCTaBICHUH
MYHHIAMAIGHOM ~ YCIYTH, HAa OCHOBAHHM KOTOPOTO 3aABMTENIO IpPEeNOCTABIACTCA
pe3yIbTaT MyHHIHITATBHOR YCIyTH (IpU HAJIMYHH);
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B) HaHMeHOBaHME WH(GOPMAIIMOHHOH CHCTeMbI (IIpH HAJIMYHH), B KOTOPOH
dukcupyeTcs GakT NOIYUSHHs 3adBUTENIEM Pe3yIbTaTa IPEIOCTaBICHHA MYHHIIATIATBHON
yenyrd (B cydae ecii pe3yIbTaTOM MPeNOCTABICHAs MYHHULIHIATBHOH yCIyTH ABIACTCS
peecTpoBasi 3aIUCh);

r) croco® ToTyYeHus. pe3yIbTaTa IPeJOCTABIEH) MyHULUIIAIBHON YCIIYTH.

[TonoxeHus, yKa3aHHble B IOAIYHKTE 3 HACTOSILIECrO ITYHKTa, NMPHBOMATCS TS
Ka)XIOTO BApUaHTa IPEeNOCTABICHH MYyHUIUIATBHOH yCIYTH B CONEPIKAIUMX OIMCAHHA
TaKMX BAPHUAHTOB I0Jpa3/ieNiax afMUHUCTPATUBHOIO PErIaMeHTa;

4) cpOK MpeI0CTaBIEHUs MYHHUIIMIIATBHOMN yCITyTH.

JlaHHBIH HOIpas/eN BKIIOYaeT CBEACHHA O MaKCHMallbHOM CPOKE NpEeIOCTaBICHNA
MYHHIUANBHOM yCIIYrd, KOTOPBIA HCUMCIACTCS CO JIHA PErHCTpallli 3ampoca M
JOKYMEHTOB H (Wix) WHGOpMAIHH, HeOOXOUMBIX IS NPeIOCTaBICHHAS MYHHLIMITAIBHON
YCILyTH:

a) B oprare AJIMHUHHCTpanuy ropona Jloxelnka, B TOM YHCIIE B CITy4ae, ecid 3alpoc
¥ JOKYMEHTHI U (WIIH) HH(QOpMAIHs, He0o6XOIIMEIE IS [IPEIOCTABICHUS MyHHITUNAIBHON
YCIyrH, TOJAHBl 3asiBHTENeM IIOCPEICTBOM IIOYTOBOrO OTNPABICHHS B  Opra
AnMuHHCTpauny ropoja Jlonenka,

6) B henepaibHOl roCyJapCTBEHHOH HHPOPMALIMOHHON CHCTEME «EnuHbI nopTai
rOCYJapCTBEHHBIX ¥ MyHHIMNAIBHBIX yoruyr (dymkimi)» (manee — EnuHbId mopTan
roCyJapCTBEHHBIX ¥ MYHHUIUIIAIBHBIX YCIIYT);

B) B MHOIO(YHKI[MOHAIBHOM LIEHTPE B Cily4ae, ecli 3anpoc i JOKYMEHTHI H (umn)
MHpOpMANK, HEOOXOIMMBIC NN IPEJOCTABICHAS MyHHUIHUIAIBHOH YCIyrH, IOXAHBI
3asBUTENEM B MHOIOGYHKIIHOHAILHOM LIEHTPE.

MaKCUMANBHBI CPOK IIPENOCTABICHHS MYHMIMIAIBHONH YCIYrd M KaxXI0TO
BapHaHTa [PEIOCTABICHUS YCIYTH IIPUBOJHTCS B COJACPXAIIMX ONHKCAHHMSA TaKHX
BAPHAHTOB TTOZPa3fieNax aJMHHACTPATHBHOTO PETIaMEeHTa,

5) MpaBOBbIe OCHOBAHMS [Is IIPEIOCTABIEH S MYHHULUIIAIBHOR YCIyTH.

B 1aHHOM mojpasjieie COMAEPIKATCsl CBEJCHHA O pasMElIeHHH Ha O(QHIHalbHOM
caiite opraa AjMuHHcTpamEu ropoja Jlomenka, a Takke Ha EnquHom mnopraie
rocyJapCTBEHHBIX M MyHHIHIATBHBIX YCIYT [EPeTHS HOPMATHBHBIX NPABOBBIX aKTOB,
peryJIHpYIONEX TPEOCTaBNeHHe MYHHIHIATbHON yCIyrH, WH(pOpMAHMU O MOpAnKe
nocyneGHoro (BHecyae6HOro) o0GKalOBAHHA pEINEHHH U NCHCTBHH (Ge3meiicTBUA)
opragoB AjamuHHCTpalMe ropoja JloHenmka, aTakke MX JOJDKHOCTHBIX JIHIL,
FOCYIapCTBEHHBIX WM MyHHULHIATBHBIX CITyKalliX, PaOOTHIKOB;

6) HCUEPIBIBAIOIMH IepedeHb TOKYMEHTOB, HEOOXOINMMBIX JUIA NPEIOCTABIECHHA
MYHUILUIIATBHON YCIYTH.

JlaHHBIH 0Apa3aeN DO/DKEH BKIIIOYATE CBEIECHUS O NPUBEISHUH MCIEPIILIBAIOMIETO
IlepedHs J0KyMEHTOB, HEOOXOMUMEIX B COOTBETCTBUM C 3aKOHOJATENIBHBIMH HIIH HHBIMH
HOPMATHBHEIME ITIPaBOBEIMH aKTaMy I TPefOCTaBIeHHUS MYHHULUIIATEHON YCIyTH C
pasfieieHreM Ha JOKYMEHTHl U MH(OpMALHi0, KOTOPBIE 3aABUTENb NOJDKCH MPECTaBHTE
CaMOCTOSTEIBHO, M JOKYMEHTBI, KOTOpBIE 3asBHTEJb BIpaBe INPEACTABHTL IO
cobcTBeHHON MHHIMATHBE, TAaK Kak OHM IOMJIEXAT IIPEJCTaBICHUIO B paMKax
MeJKBEOMCTBEHHOr0 HMH()OPMAIIHOHHOTO B3aHMOMAEHCTBHA, TOJNBKO B TMOApasfenax
aIMHHHMCTPAaTHBHOTO PErNaMeHTa, COAEPIKAIMX ONHCAHKA BAPHUAHTOB NPENOCTABICHHUA
MYyHHIUIIAJIBHOA YCITYTH.
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@opMsI 3ampoca O IPeACTaBIeHAM MyHHUIIUIIATBHON YCIYyTd U HHBIX NOKYMEHTOB,
[OIaBaeMBIX 3aSBHTEIEM B CBI3d C I[PEJOCTABIEHHEM MYyHHIMIIAIBHOW YCIyTH,
IPUBOJMTCS B KadyecTBe IPHIOKECHUH K aIMHHHCTPAaTHBHOMY peEIJIaMEHTy, 33
WCKIFOUEHHEM CJIydaeB, Korma (OpMBI YKa3aHHBIX JTOKYMEHTOB  yCTaHOBIICHBI
3aKOHOIATeNIbcTBOM Poccuiickoit @enepaunu u (nnx) PocToBckoi obnacTy.

Croco6B! IIoauy 3ammpoca O IPpeoCTaBIeHUH MYHHIHITAIBHON YCIYTH IIPUBOJSTCS
B Mojpasjelax agMUHHCTPATHBHOIO pErilaMeHTa, CONACPXKAllUMX ONNCAaHMs BapHAHTOB
TIPEIOCTABIEHNS MyHHUIMIIATBHOR YCIIyTH;

7) ¥CUepIBIBAIOIINH TepeyeHb OCHOBAaHHM M1 OTKa3a B INPHEME IOKYMEHTOB,
HEOOXOIUMBIX IS IPEeI0CTaBICHNAS MyHHULIUIIAIBHOR YCITyTH.

JTaHHBIN MOpA3Ies JOJIKEH BKIIFOYATh CBEACHHA O NPUBSACHUN HCUEPIIBIBAIOMIETO
TepeyHs TaKuX OCHOBaHMII TOJBKO B ONMCAHMM AIMHHHCTPATHBHBIX MPOLEAYP B COCTABE
OITMCAHUs BAPUAHTOB IIPEOCTABIECHHS MyHHUIIUIIATBHBIX YCIIYT.

B ciy4ae OTCYTCTBHS TaKMX OCHOBaHWM cCrlelyeT ykasaTb B  TEKCTe
aJIMHHHACTPATHBHOIO periaMeHTa Ha HX OTCYTCTBHE;

8) HCUEpPNBIBAIOINHI NTepe4eHb OCHOBAHUH I MPHOCTAHOBICHHS NPEIOCTABICHIA
MYHHIHIIAIEHOR YCIlyTH WIIH 0TKa3a B IIPEIOCTABICHAN MyHALUIIAIEHOH YCITYTH.

JlaHHEBIM mOpa3IeN TODKEeH BKIIFOYATh CBEAEHHs O MPUBEICHHH HCYEPIBIBAIOIICTO
IepeyHs OCHOBaHWM IS MPHOCTAHOBIEHHS IIPENOCTABICHHS MYyHHIIUITANBHOH YyCIyrH
WIX OTKa3a B MpPEJIOCTaBIeHUH MYyHHIMIAILHOH YCIYTH TOJNBKO B OIHCAHHH
aNMUHHCTPATHBHEIX IIPOLESYyp B COCTaBe OIHCAHHI BAPUAHTOB IIPENOCTABICHHS
MyHMIMITAIBHBIX YCIyr. B ciydae OTCYTCTBUS TakuX OCHOBAHHH CIENYeT yKasaTe B
TeKCTe aJIMUHHCTPATHBHOTO periaMeHTa Ha UX OTCYyTCTBHE.

VcuepnblBatOLIfi MepedeHs OCHOBAHWMN sl TPHOCTAHOBJICHHUS IIPENOCTaBICHHA
MyHHULUNAIBHON YCIYTH YKa3bIBaeTCs B CIIy4ae, €ClId BO3SMOKHOCTh NPUOCTAHOBICHHUS
MpefOCTaBIeHHs. ~ MYHHIUNANBHOH  yCIYyrW  NpelyCMOTpeHa  3aKOHOAATelIbCTBOM
Poccuiickoli ®enepauun, PoctoBckol obnacT;

9) pasMep ILTATHI, B3UMAEMOM ¢ 3afBHTENA IPH MPENOCTABICHAN MyHHIHUIATBHOR
YCIIYTH, ¥ CIIOCOOB! €€ B3UMaHHs, B TOM YHUCIIE!

a) cBeleHMs O pasMelleHMH Ha EjMHOM TmopTane  rocyAapCTBEHHBIX
¥ MYHHUIHMIATEHEX YCIYT HHGOPMALIUE O pasMepe rocyJapCTBEHHOH [OIUIMHBl MM HHOH
IIATHI, B3UMAaeMOH 3a IPEI0CTaBIeHHEe MyHULIUIIAIBHON YCITYTH;

6) IIOPAZIOK ¥ CIIOCOOHI ee B3UMAHWUS B CITydasX, IPeIyCMOTPEHHbIX (eepaTbHEIMU
3aKOHAMH, [IPHHHMAEMBIMI B COOTBETCTBHHU C HUMH MHBIMH HOPMAaTHBHBIMH NIPABOBBIMU
aktamMu Poccuiickoit @enepaiuy, 00/IaCTHBIMH 3aKOHAMH W HMHBIMH HOPMATHBHBIMH
IPaBOBEIMH aKTaMH POCTOBCKOH 00/1acTH;

10) MakCcUMalbHEI CpPOK OXKAAHMS B OUYCpeaM IpH IIoJade  3ampoca
O TIPEJIOCTaBJIeHHH  MYHHIMIANBHOM  yCayrd W IIpH  IIONYYEHHH  pe3ylpTara
[IPeOCTaBICHNA TAKOH YCIIyTH,;

11) cpok permcTpalMy 3alpoca 3asBUTENS O IIPEOCTaBICHUH MYHHITHTIATEHOH
YCIIyTH;

12) Tpe6oBanus K MOMEIIEHHAM, B KOTOPHIX [PENOCTABILIOTCA MyHHIUIAIBHEIS
YCIIyTH.

JlaHHBIHA TTOpa3ael JOJDKEH BKIIOUaTh CBEJCHUA O PasMEIICHMA Ha OQUIHaNTbHOM
caiiTe opraHa, IPENOCTABNIAIOMEr0 MYyHHIHIATBHYIO YCIyry, @ Takxe Ha EnnHOM
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ITopTane TOCYyAapCTBEHHBIX M MyHHIMIAIBHBIX YCIyr TpeOOBaHHM, KOTOPBIM MOJDKHBL
COOTBETCTBOBAThH IIOMEIIEHHS, B KOTOPBIX IIPEeIOCTaBIIOTCS MyHHIMIAIBHEIE YCIYTH, B
TOM 4YHCJIe 3a] OXWIAaHWs, MecTa Ui 3allOJIHEHHA 3aIlpOoCOB O IIPEeIOCTaBICHUU
MYHHLHIAIGHOA yCIyrd, HHGOPMAIMOHHBIE CTEHIBI C o0pasiaMd MX 3allONHCHHA H
TlepevyHeM JOKyMEHTOB W (wiH) HMHQOpMaluM , HEOOXOAMMBIX [UIf INIPEIOCTaBIICHHA
KaX 10 MyHHLMIIIEHON YCIIYTH, a Takxke TpeboBaHHH K 00€CIICYeHHIO AOCTYIHOCTH I
MHBAIMIOB YKA3aHHBIX OOBEKTOB B COOTBEICTBHM C 3aKOHOIATENLCTBOM PocchicKoi
Depepalliyl 0 COLMANBHOM 3aIlliTe HHBAIH/IOB;

13) moxasaresd JOCTYITHOCTH ¥ Ka4eCTBa MyHUIIUNIANBHOM YCIYTH.

JlaHHBIHA TOIpa3eN JOKEH BKIIIOYATH CBEJISHHs O PasMEIIEHHH Ha OQHUIHaTbHOM
caliTe OpraHa, IPeJOCTABISIOEr0 MYyHHIMIATBHYRO YCIyry, @ Takke Ha EnuHOM
TopTae rocyJapCTBEHHBIX M MYHHIUIATBHEIX YCIIyT TePeyHsl oKasaTeNel JOCTyIHOCTH
M KadeCcTBa MyHHIHMIIATLHON yCITYTH, B TOM HYHCIE O HOCTYNHOCTH 3JEKTPOHHEIX (opM
IOKYMEHTOB, HEOOXOAUMBIX AL IIPEIOCTABNEHHS MyHUIIUITAITEHOH YCIIYTH, BO3MOXHOCTH
IOJ[aYX 3aIpoca Ha MONydeHHe MYHHLHIATBHOH YCIyrd W TOKyMEHTOB B 9JICKTPOHHOH
dopMe, CBOEBPEMEHHOCTH MpPEAOCTABICHHA MYHHIIMTIATBHOH YCIYTH (OTCYTCTBUH
HAPYIIEHHH CPOKOB TpPENOCTABICHHS MYHHIMNAIBHOH YCIyTH), IIPEJOCTaBICHUH
MYHHI[ATIATEHON yCIYTH B COOTBETCTBMH C BAPHAHTOM IPENOCTABIECHIS MyHHIHUIIATBHOH
YCIYTH, JOCTYMHOCTH HHCTPYMEHTOB COBEPIICHHS B OIEKTPOHHOM BHAC ILIATeXKEH,
HeoOXOMMMBIX Ul MOTyYeHHs MyHWIHMIIANBHOM YCIyTH, yHoOcTBe HHOOPMHPOBAHHA
3asBHTENS] O XOJI€ MNPEJOCTABICHMS MyHHLMIIAIBHOW YCIyrd, & TakKkKe IOIydeHus
pe3yJbTaTa peoCcTaBICHuUs YCIIyTH,

14) unble TpeGOBaHKs K MPEJOCTABIECHUIO MYHUIMIANIBHOH YCIYTH, B TOM YHCIE
VIATHIBAIOIIME  OCOOEHHOCTH  IIPEJOCTaBNEHMA ~ MYHULMNANBHOH  yCOyrd B
MHOrO(bYHKIIHOHANBHEIX LIEHTPaX U B SJIEKTPOHHON (opMe, B TOM HHUCIIE:

g) [epeveHh YCIOyT, KOTOpBIE SBISIOTCA HEOOXOMUMBIMU H  0Os3aTelbHBEIMA
IS TIPEOCTABIIEHHS MyHHIIMIIAIBHOM YCITyTH;

6) HaIM4YKMe WIM OTCYTCTBHE ILIATEl 3a NPEJOCTaBICHHE YKa3aHHBIX B MOAIYHKT®
«a» MyHKTa 14 HaCTOSAILETO IIyHKTa YCIIYT;

B) IepeYeHb WH()OPMALMOHHBIX CHCTEM, HCIIONB3YeMBIX Ul IIPEAOCTABICHH
MyHHUIUTIAIBHON YCITyTH.

13. Paznen «Cocrtas, [IOCIeI0BATEIbHOCTh H CPOKH BBLIIIOJTHEHUA
aIMHHHUCTPATHBHEIX IIPOLELYp» ompejenseT TpeOOBaHHA K IOPANKY BBIIONHEHAS
aJIMHHHCTPATHBHBIX TPOLEAYp (AeHCTBHM), B TOM 9YHCIe OCOOCHHOCTH BEIIONHCHHS
aIMUHWCTPATHBHEIX TIpONERYp (ZefCTBHE) B OJEKTPOHHOH (opme, 0COOEHHOCTH
BBITONHEHHS ANMUHHCTPATUBHEIX TIpouenyp (aeffcTBHH) B MHOTO(YHKIHOHAIBHBIX
IIEHTPaX ¥ JODKEH COJEPKaTh Cle/IyIolHe NoApa3Iebl.

1) mepedyeHs BapHaHTOB [IPEIOCTABIICHUs MyHHUIMIIATIBHOHN YCIyTH, BKIIFOYAIOIIUHA B
TOM dHCJE BAapHAHTH TPETOCTABIEHHUS MYHHIHIATBHOH YCIyrd, HeoOXOIMMBIE LA
MCIIPAaBIeHNs MONYLUEHHBIX ONEYaTOK M OWHOOK B  BBIIAHHBIX B PE3YNbTaTe
IIPeOCTABIEHNs] MYHHIMIATBHOR YCIYyIW MOKYMEHTaX U CO3JAaHHBIX PECCTPOBBIX
samucaX W U1 BBIOAYM  AyOsiuKara JOKYMEHT4, BBIOJAHHOIO 10 PE3yJIbTaTaM
IIpeNOCTaBIeHN MyHHIHIAIEHOR yCuyrd (Tpu HeOOXOJIUMOCTH), a TakKe IOPSJIOK
OCTABIIEHHs 3alpoca 3asBUTENS O MPEJOCTABICHAH MYHUIMNIATBHOH YCIyTH oe3
paccMOTpeHus (P HeOOXOIUMOCTH);
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2) omHcaHKe aMUHHUCTPATHBHON IPOLETy bl IPOQHIMPOBAHIA 3aSBUTENLA;

3) mompasiensl, — COTepXKaliue  OMMCaHWe  BapHAHTOB  MPEAOCTABICHHA
MYHHIIUIIAIEHOR YCIyTH.

14. B omicanue aIMHHHCTPATHBHOM TIPOIENyphl NPOQUIHPOBAHHUS 3asBHTEILT
BKJTIOYAIOTCS CIOCOOBI M IOPSANOK ONpeNeNieHHs K TNpeabiBICHHA HEOOXOHMMOro
3asIBUTENTIO BAPUAHTA MIPEIOCTABICHHS MyHUIUITAIBHOM YCIIYTH.

B mNpuIOKEeHAH K 8IMHHHUCTPaTHBHOMY DETVIAMEHTY NPHBOIMTCA IIEPEICHB obmwx
NPU3HAKOB, M0 KOTOPHIM OOBEIMHSAFOTCA KATETOPHH 3asBHTENCH, a TaKKe KOMOUHAIIIH
NPU3HAKOB 3asBHUTENeH, Kakaas H3 KOTOPEIX COOTBETCTBYET OJHOMY BapUaHTy
TIpeJOCTABICHHAS MyHULMIAILHOR YCITYTH.

15. Tlompasmensl, — comepkalide — OMNHCAHHWe  BapUaHTOB  MMPEIOCTABICHHA
MYHHLMIIATEHON YCIyTH, (OPMHPYIOTCS IO KOIMYECTBY BaPHAHTOB IPENOCTABICHHA
YCIIYTH, TPELYCMOTPEHHBIX TONITYHKTOM 1 MyHKTa 13, H JOIKHBEI COASPXKATE Pe3ysbTaT
TIpeIOCTaBJIEHHs] MYHHIIHIAILHOR yCIyTH, MepedeHb W ONMCaHHe aIMHUHHCTPaTHBHBIX
IpOLEAYP TPENOCTABIEHHS MyHHIHMIANBHOH YCIYrH, a TakKe MaKCHMATBHBIH CpPOK
TIpeOCTABIIEHNS. MyHHIHIIAILHOH YCIyTH B COOTBETCTBHH C BaPHAHTOM IIPE/I0CTABICHH
MYHHIUIIAIBHOH YCIIyTH.,

16. B ommcanue agMUHHACTPAaTHBHON IIPOIEIYPhI ITpUeMa 3arpoca H JOKYMEHTOB U
(umu) WHOGOPMAIWH, HEOOXONMMBIX NS NpPEJOCTAaBIeHHs MyHHIUIAIBHOH YyCIyIy,
BKJIIOUAIOTCS CIIEYIOLIHNE ITOJIOXKEHHS:

1) cocTap 3ampoca M [epeueHb JOKYMEHTOB U (WiM) HHGOPMAIHH, He0OXOIUMBIX
I TPemOCTaBICHWS MyHHLMNAIBHOH yCIyrH B  COOTBETCTBHH  C BAPHAHTOM
IIpeOCTABIeH)s MyHALUIIATEHOM YCIyTH, a TaKXke CHOCOOBI IOJa4Yi TaKHX 3aIpoca ¥
JIOKyMEHTOB U (WUIH) HHOOPMAIHK,

2) criocoBBl YCTAHOBJIEHHsS JMYHOCTH 3asBUTENs (IPEACTaBHTEII 3adBHTENA) I
KaKII0T0 croco0a MoIady 3ampoca U JTOKYMEHTOB W (wiiH) HHOOpPMaluH, HeOOXOIUMBIX
IS IPEAOCTABICHUA MyHHIUIAILHON YCITYTH;

3) ocHOBaHMs Ul IPHHATHS PEllIeHHs 06 oTKase B IpHeMe 3alpoca 1 JOKYMEHTOB
¥ (unu) uEQOPMAIMK, a B CIydae OTCYTCTBHSA TAaKHX OCHOBAHHH — YKa3aHHME HA HX
OTCYTCTBHE;

4) oprausl AIMHHHCTpauuu ropoia JloHemnka, BTOM 9HCIE CBEACHHUI O
BO3MOYKHOCTH NOJadH 3aIpoca B TePPHTOPHANIBHBI OpTaH MiIH MHOTO(YHKIHOHATBHBIH
eHTp (IIpH HATHYHH TAaKOH BO3MOXKHOCTH);

5) BO3BMOKHOCTh (HEBO3MOXXHOCTB) IIpHEMa OpraHoM AIMUHHCTP2IlMM ropoja
JloHeLIKa HWIM MHOTO(QYHKIMOHANBHEIM IEHTPOM 3ampoca M JOKYMEHTOB H (i)
HH(bOpMAIMH, HEOOXOAUMBIX IS IIPEeJIOCTABNICH s MyHHIMIIAIBHOK YCIYTH, 110 BEIOODPY
3aSBUTENS HE3aBHCHMO OT €ro MecTa J>KHTEeNbCTBA WIM MecTa INpeGbBaHus (Il
GU3MYECKUX JIUL, BKIIOYas WHIAWBHUIYalbHBIX npeanpuHUMarenell) mmbo Mecra
HaXOXKIeHus (1711 FOPHINYECKUX JIAIL);

6) CPOK PETrHCTpPALlMK 3alpoca i TOKyMEHTOB U (W) HH(pOpMallyH, HeoOX0IUMBIX
[uIsl [PEeJOCTABJIeHHs MyHHLUIIANBHOH yCIyrd, B OpraHe AJMHHHCTPAllMH IOpoza
JloHelKa WK B MHOTOGYHKIHOHAIBHOM IIeHTpe.

17.B  omucaHHe  aIMHHHUCTPATHBHOM  MPOIEAYPBl  MEXBEIOMCTBEHHOIO
MHGOPMALIHOHHOTO B3aUMOJEHCTBIS BKIIIOUASTCH:

1) mHamMeHoBaHWe opraHa (OpraHu3aliy), B KOTOPBIH  HANpPaBIETCS
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uHpOpMalMOHHEI 3ampoc (IPH HANWYMK), HAWMEHOBAaHHE HCIONB3YEMOro BHIA
CBejleHHI (cepBHCa, BHTPHHBI JAHHBIX) — IIPH OCYIIECTBICHHH MEKBEIOMCTBEHHOTO
MH(QOPMAIIMOHHOTO B3aHUMOJEHACTBAS IIOCPEIICTBOM (elepalbHOR  [OCYAapCTBEHHOH
MHQOPMALMOHHON CHCTeMBl «EfuHasg cHcTeMa MEXBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aNMO/ICHCTBHAY; '

2) HauMeHOBaHMe opraHa (OpraHuM3alnuM), B  KOTOPBIH  HAaIpaBJIACTCH
MH(bOPMAIIMOHHBIH 3aIPoC, CPOK HaNpaBleHHs HH(YOPMALHOHHOIO 3alpoca ¢ MOMEHTa
PETHCTpAIllUM 3aIpoca 3asBUTENs O MNPENOCTABNEeHMM MyHHLHMNAIBHON YCIYTH, CPOK
MoNydeHus OTBETa Ha HHOOPMALMOHHBIA  3aMpoc — TPH  OCYLIECTBICHHH
MEXBEJOMCTBEHHOr0  MH(OPMAIMOHHOrO  B3aMMOJeHCTBHA  0e3  MCIOJIB30BAHMS
(emepanbHOX TOCYJapCTBEHHOH MH(OPMAIHOHHOH — CHCTEMBI «EouHas  cucreMa
Me KBEeIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOJIEHCTBHS.

18.B OIHUCaHUE aIMHHUCTPATUBHON TIPOLIEAYPEL TIPUOCTAHOBIICHHUS
TIPEIOCTABIEHHS. MyHHIATIANBHOM YCIyTH BKITIOYAIOTCS CISAYIONHE TOIOKESHHS:

1) IepeueHs OCHOBAHMIT JUIS PUOCTAHOBICHHS IPEIOCTABIECHHS MyHHIHIIATBHOH
YCIIyTH, & B CIIydae OTCYTCTBHS TaKMX OCHOBaHHUi — yKa3aHUE Ha HX OTCYTCTBHUE;

2) cOCTaB M COJepKaHie OCYIIECTBIAEMBIX IIPH [IPHOCTAHOBJICHUH IIPEIOCTABICHH
MYHHULUNATEHON YCIYTH aIMHHUCTPATUBHEIX I€HCTBHH;

3) mepeueHb OCHOBaHWM JUIs BO30GHOBIECHHMS INPENOCTABICHHS MYHHINIATLHOH
YCIIYTH;

4) cpOK IIPHOCTAHOBJIEHHS NIPEJOCTABICH s MyHHIIUIATBHON YCITyTH.

19.B omnucadHe AIMHHHCTPATUBHON  IPOLEAYpPBl  NPHUHATHA  PEIICHHA
o npenocTasieHud (00 oTKase B IPeNOCTaBIEHHH) MyHUIUIATBHOR YCIYTH BKIIOYAIOTCA
CITETYFOLIHE TTOJIOXKEHHS:

1) ocHOBaHMs I OTKa3a B IPENOCTaBIEHHH MyHUIUNATBHON YCIyrd, a B Clydac
HX OTCYTCTBHs — YKa3aHHE Ha HX OTCYTCTBHE,;

2) CpOK NPHUHATHA DEIeHHs O NpeAoCcTaBlIeHH: (06 OTKase B MPEJOCTABIICHHI)
MYHHIMIIATBHOR yCIIYTH, MCUYMCISEMBIl C JaThl NMOMyYCHHs OpPraHoM AIMHHHCTPAlMH
ropoja JloHerka Bcex CBeJeHUH, HEOOXOMUMEIX UL IPHHATHS PEIICHHS.

20. B omucanuMe aAMHMHHCTPATHBHOM IIpoLEAypHl IIPENOCTABIEHUS pe3yibTara
MYHHUIIAITATBHON YCIIyTH BKIIFOYAIOTCSA CIIe/IyIOIIe [T0T0XEHH:

1) ciocoBel peNOCTaBIeH s PEe3yIbTaTa MyHULUITATBHON yCIyTH;

2) CpOK TpEeOCTABIEHHs 3asBUTENIO pe3yibTaTa MyHHLUHIIANBHOM —YCIyIH,
HCYHCIIIEMBIH CO JHS IPUHSTHS PEIICHHS O IIPeOCTABICHHH MyHUIIUIATTBHON yCITyTH;

3) BO3MOXHOCT (HEBO3MOXXHOCTB) NPENOCTABICHHS OpraHoM AJMUHHCTPAIMH
ropoma JIOHeIKa WIM MHOTO(QYHKUHOHATBHBIM IIEHTPOM pe3ylbTaTd MyHHIHMIAIBbHOHN
yCIOyrH MO BBIOOPY 3asBHUTEN] HE3aBHCMMO OT €ro MecTa JKHTEIbCTBA WM MecTa
npebbBanus (Uit GQHU3HIECKUX JIUL, BKIFOUas HHIUBHIYAJIbHBIX npeanpuHEMateneit) mubo
MecTa HaXxoxaeHus (Ui FOPUANIECKUX JIMIT).

21.B omMcaHue aJMUHUCTPATHBHOW IpOIEXyphl MOIYYEeHHS JOINOIHHTECIBHBIX
CBEJICHUH OT 3aABUTEISA BKITIOUAIOTCS CIIEAYIOLINE MOJIOKEHH:

1) ocHOBaHHMS I HOTYYEHHs OT 3asBUTEJIS JONONHUTENBHBIX JOKYMEHTOB U (unu)
HHQOpPMALIMH B IIPOLIECCE IPEAOCTABICHM MyHULUIIATBHON yCIyTH;

2) cpoK, HeOGXOUMEIH JUTsl IIOJyHEeHHs TaKuX JIOKYMEHTOB U (WIX) HHQOpMAIHH;

3) ykazaHue Ha HEe0OX0IUMOCTh (oTcyTcTBHE HeOOXOTMMOCTH)
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JUIS IPHOCTAHOBJIEHHS TPEJOCTABIeH)s MYHHUIMIATEHOR YCIYTd IIPH HEOOXOAMMOCTH
TIOJIy4eH s OT 3asBUTENS JOIONTHATENBHEIX CBEICHHIH;

4) mepeyens  (efepaNbHBIX OPraHOB  HCIONHUTENBHOW  BIACTH, OpraHOB
roCyIapCcTBEHHEIX BHEGIOKETHBIX (DOH/OB, OPIaHOB UCTIONHUTENBHBIX BIACTH CyOBEKTOB
Poccutickoii ®Desepanuet W OPraHOB MECTHOIO CaMOYIIPaBICHHs, YYaCTBYIOIIMX B
aIMHHUACTPATHBHOM POLIEAYpE, B CIly4ae, eCIH OHU M3BECTHBI (IIPH HEOOXOAMMOCTH).

22. B ommcanne aAMHUHHCTPATHBHON MPOIEIypHl, B PaMKax KOTOPOH MPOBOIUTCS
OIleHKA CBEJEHWH 0 3asBHTENe W (MIM) 06BEKTaX MPHHAIeKAIUX 3agBUTENI0, U (M)
HHBIX 00BEKTaX, a TaKKe 3HAaHWM (HABBIKOB) 3asBUTENS Ha IPEIMET MX COOTBETCTBUA
TpeGoBaHMAM 3aKoHOaTeNbCTBa Poceniickoli Denepanuu (32 NCKIIOYCHIEM TpeOOBaHUH,
KOTOpBIE NPOBEPAIOTCA B paMKax INPOLEAypbl NPUHATHS PEIICHHMA O HPENOCTaBICHHUH
(oTKa3e B TIPENOCTAaBIEHHH) MYyHHILMIATBHOH yCIyrd (fanee — TpOLERypa OLIEHKH),
BKJIFOYAFOTCS CIIEIYIOIINE MOJIOKEHH:

1) Ha¥MeHOBaHHEe ¥ IPOJOKHTENBHOCTE IIPOLETYPEI OLIEHKH;

2) cyOBeKTHI, TPOBOAALINE IIPOLIEAYPY OLECHKH;

3) 06BexT (00BEKTH) IpoLEeLyPEI OLIEHKH;

4) MecTO TIPOBEIEHHS TIPOLIEAYPHI OLEHKH (TP HATTAYHH);

5) HawMeHOBAaHWE MOKYMEHTa, SABILAIONIErOCS Pe3ylbTaTOM IPOLEAYPEI OLEHKH
(TIpu HATTUYHN).

23.B OMMCaHUU aMHHUCTPATHBHOA MIPOLE Y PEL, IIpeaoararoien
OCYIIECTRIAEMOE TIOCTE TPHHSTHS PEIIeHHS O MPEJOCTABICHAN MyHUIMNANBHOH yCIyTH
pacipefieleHHe B OTHOLUCHWH 3asBHTENd OIPaHMYEHHOro pecypca (B TOM HHCIE
3eMeNBHBIX YYacTKOB, paguo4acToT, KBOT) (Halee COOTBETCTBEHHO — IIPOLEaypa
pacIpe/ieNieHMs  OIPaHMYEeHHOr0 pecypca, OrPAHWYEHHBIH Pecype), BKIIOYAIOTCS
CJIETYFOLIE TT0JI0KEHHU:

1) cmoco6 pacmpeneneHus OrpaHHYEHHOT0 pecypcea;

2) HaWMeHOBaHHWe J[OKYMEHTa, ABJIAIONIErOCAd  Pe3ylbTaToM  IPOLEAYpPHI
pacrpeieieHus] OTPaHMYEeHHOro pecypca (MpH HAIMYHH), KOTOPBIM HE MOXKET SBISTHCS
PEe3YIILTATOM IPELOCTaBICHNA MyHUIMIIATBHOM YCIyTH.

24. B ciyuae, €clIM BapWaHT MPEIOCTaBICHWS MYHUUMIIANBHOH yCIYTH
IpefronaraeT  IPeIOCTAaBICHWE  MYHHIMIIANBHON  yCIyrd B YIPEKIAOMIEM
(IPOAKTHBHOM) pEXHME, B COCTaB IOApasjielid, COACPXKAllero OINHMCaHWE BapHaHTa
TPELOCTABIEHNS MyHHIIUIIAIBHOR YCIIyTH, BKIIFOYAIOTCS CIIEYIOIINE [IOI0KCHHIS:

1) ykazanue Ha HeoOXOOUMOCTH IPEIBAPHTENBHOMN [0Na4X 3asIBUTENIEM 3aIpoca o
TIPeIOCTABIEHUN eMy JaHHON MyHHIMIIANBHON yCIYTH B YIPEXIAK0IIEM (IpOAKTHBHOM)
peK¥Me WM TIOJa4M 3asBATEEM 3aIpoca O IIPE/IOCTABNEHNN JAHHOH MyHHIMNAIbHON
YCIIyTH [OCIE OCYIIECTBIEH S OPraHoM AIMIHHCTPAIUH ropona JloHerka MeponpHaTHH
B COOTBETCTBHH ¢ MyHKTOM 1 wactu 1 crarem 7.3 @enepanpHoro 3akona or 27.07.2010
Ne 210-P3;

2) CBeIEHMS O IOpPUIMYECKOM (aKTe, MOCTYIIEHHE KOTOPBIX B HH(OPMALMOHHYIO
cucTeMy oOpraHa AJIMHHHCTpalMH ropoja JloHenKa, SBIAETCA OCHOBAaHHEM [ULT
IIPEIOCTAaBIEHHs. 3asBUTEIIO JaHHON MyHHULMIANBHOH YCIYTH B YIPEXAAIOMEM
(MTPOaKTHBHOM) PEKHME;

3) HauMeHOBaHKE HMHGOPMAIIHOHHOM CHCTEMBI, M3 KOTOPOH MOJKHEI IOCTYNHThH
CBe/eHMs, yKa3aHHble B MONMYHKTe 2 HACTOSIIETO IYHKTA, & Takke MH(QOPMAIMOHHOH
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cucTeMbl opraHa AnMmuHHCTpauuy ropoja JloHelka, B KOTOPYIO HOIDKHBEI IIOCTYIIATE
JaHHbIC CBEJICHHS,

4) cocraB, TIOCIEAOBATENLHOCTE M CPOKHM BBIIOJIHCHHS aJMHHHCTPATHBHBIX
IPOLElyp, OCYIIECTBIMEMbIX OpraHoM AJMHHHCTpAaldd ropoxa JIoHeIKa, I0Cye
MOCTYIIeH)sS B MH(MOPMALHOHHYIO CHCTEMY JaHHOrO OpraHa CBEJCHHH, yKa3aHHEIX B
[TOITYHKTE 2 HACTOSAILETO ITyHKTA.

25. Pazgen «@opMbl KOHTPOJIS 3a HCIOJHEHHEM AJIMHUHHUCTPATUBHOTO PErlIaMEeHTa
COCTOHMT M3 CIEIYIOIIUX IOAPa3/Ie/IoB:

1) TOpAAOK OCYLIECTBIEHHS TEKYIIEr0 KOHTPOJIA 32 COOJIIOASHHEM H HCTIONHEHHEM
OTBETCTBEHHBIMH AOJDKHOCTHBEIMH JTUITAMU IIOJIOKEHHH aJIMUHHCTPAaTHBHOTO perilaMeHTa
¥ WHBIX HOPMATHBHEIX IIPABOBBIX @KTOB, YCTAaHABIMBAIOIMX TpeOOBaHUA K
TIpeIOCTABIEHIIO My HHLMIIAIEHON YCITYTH, a TAKXKe IPUHATHEM UMH PeIleHHI;

2) IOPSIOK ¥ [EPHOJMIHOCTE OCYLIECTBIICHHUS TUIGHOBBIX U BHEIIAHOBBIX IPOBEPOK
IOJHOTHI ¥ KauecTBa IPENOCTABICHUsS MyHHIMIIAIEHOM YCIYTH, B TOM YHCIE IOPANOK H
(hOPMBI KOHTPOJIA 38 TIOMHOTOM U Ka9eCTBOM NPEIOCTABIeHH MyHHIUITABHOH yCIIyTH;

3) OTBETCTBEHHOCTH JIOJKHOCTHBIX JIMIl OpTaHa AJIMMHHCTpauuy ropona Jloserka
3a pelleHHs U jeficTsus (6e3neiicTBue), IPHHUMaEMble (OCYIIECTBISIEMEIE) UMH B XOJIE
NpeIOCTaBICHNS MyHULHIIAIBHON yCIyTH;

4) TIONOKEHHS, XapaKTepU3yIolire TpeGoBaHHs K HOPAAKY W popMam KOHTPOILI 323
TIpeIOCTaBIEHHEM MYHHIMIANGHOH YCIyrH, B TOM 9HCIe CO CTOPOHBI TpaKIaH, HX
00BbeTHHCHUH 1 OpraHu3alii.

26. Pasmen «JlocyneOunii (BHeCyneGHBIM) IOPANOK OOXaIOBaHUS —PELICHHH
U IeHCTBUH (Ge3meiicTBHA) opraHa AJIMUHHCTpaLKA ropozna
JloHeLKa, MHOTO(QYHKIMOHANILHOTO [(EHTPa, OpraHM3alid, yKa3aHHeIX B 4actd 1.1
ctatbu 16 @epepansroro 3akona or 27.07.2010 Ne 210-@3, a takke HX JOIKHOCTHBIX
AL, TOCYHAPCTBEHHEIX WM MYHHLMI@IGHBIX CIYXallMX, DabOTHUKOB» JIOJDKEH
COIep)KaTh:

1) croco6sl  MHGOPMMpOBAaHHS ~ 3asBHTENeH O  TOpAAKE  J0CyAeGHOro
(BHeCy1eOHOro) 00KaIOBaHMs,

2) GOPMEI ¥ CIIOCOOBI [TOa4uX 3asBUTEIIMH K00kl

III. ITopsimoK coriiacoOBaHUA
¥ YTBEPXKAEHUS aIMAHUCTPATUBHBIX PErIAMEHTOB

27.TIpoekT  aIMHHHCTPaTHBHOIO  pernameHTa  (GOpMEHpyeTCs  OpraHoMm
ApMuHECTpanuy ropoaa JloHelKa B Ops/Ke, IPeLyCMOTPEHHBIM IHKTOM 6 HaCTOALIEr0
[Topsanxka.

28.OpraHel W OpraHM3allid, Y4YacTBYIOIIWE B  COITACOBAHHMH  IPOCKTa
aIMHHHCTPaTHBHOIO PEriTaMeHTa, (Jajee — OpraHsl, y4acTBYIOIIHE B COIJIaCOBaHHUHU) U
OTBETCTBEHHEIH PaGOTHHK, aBTOMATHIECKH BHOCATCA B (POPMUPYEMBIH II0OCIIE IIOATOTOBKH
MpOEKTa periiaMeHTa JTHCT COIJIACOBaHHs IPOEKTa aJMHHHCTPATUBHOIO peTIaMeHTa
(nasee — IHUCT COTNIACOBAHNSA).

29.TIpoekT aAMHMHHMCTPAaTHBHOIO perfiaMeHTa pacCMaTpHBaeTCd — OpraHaMy,
y9ACTBYIOLIMMY B COTIACOBAHUY, B JACTH, OTHECEHHOM K KOMIICTEHIMH JAHHBIX OPTaHoOB, B
CPOK, HE IpEBBIMIAONH 5 pabounx HHEH ¢ HaThl MOCTYIUICHHA €ro Ha COIVIaCOBaHHE B
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peecTpe yCIIyT.

30. PesynpTaroM paccMOTpeHHs IPOEKTa aJAMHHHUCTPATHMBHOTO  PErIaMeHTa
OpPraHOM, y4acTBYIOIIUM B COTNIACOBAHMH, ABJISETCS PHHIATHE OPTaHOM, y4acTBYIOIIEM B
COrJIaCOBAaHHWM, peIleHWs O  COMIACOBAHMH WM  HECOITIaCOBAaHWH  INPOEKTa
aJIMHHHACTPAaTUBHOIO PerjlaMeHTa.

[Mpr DOPUHATAM peIIeHHs O CONNIACOBAaHHH IIPOeKTa aAMHHHCTPaTHBHOTO
perniaMeHTa OpraH, YJYacTBYIOIIMH B  COIVIACOBaHHMH, IPOCTABIACT  OTMETKY
0 COrJIaCOBaHMH MPOEKTa B JIUCTE COTTIaCOBaHHA.

Ilpy OPHHATHA pelIeHHs O HECOTJaCOBAHHHM IIPOEKTa aAMHHHCTPATHBHOTO
periiaMenTa OpraH, y4acTBYIOIIMH B COIVIACOBaHWH, BHOCHT HMEIOLINECS 3aMEqaHML
B IPOGKT IIPOTOKOJNA pasHornacuil, (GOpMHpyeMBIf B peecTpe YCIYr W SBIIIOUIMHCA
TIPHUIIOXKEHUEM K JIUCTY COTIACOBAHMS.

31.Tloce paccMOTpeHHs NpPOEKTa aIMHHHCTPATHBHOIO pPETIaMeHTa BCEMH
OpraHaMH, YJYacTBYIOIIMMH B COIJIACOBAaHWH, & TakikKe IIOCTYIUICHHA MPOTOKOJIOB
pasHormacuit (OpM HAIM4MM) ¥ 3aKIIOYEHHH 10 pesylsTaTaM — He3aBUCHMOH
AHTHKOPPYIIIMOHHOW  OKCIEpTH3bl ~ opraH  AJMHHHMCTpauud ropona  JloHenka
paccMaTpUBaeT IIOCTYIHBIINE 3aMEYaHus.

B cnyuae cornacus ¢ 3aMe4aHUAMH, [IPEJICTABICHHBIMU OpraHaMH, y4acTBYIOIIHMU
B COINIACOBAHWH, OpraH AJIMUHHCTpalMu ropona JIoHeIka B CPOK, He NPEBBIIAIOIIMN 5
paboumx [HEH, BHOCHT C YYeTOM IOIydeHHBIX 3aMeYaHWl H3MCHEHHA B CBENCHHA O
MYHHUIMTIATBHOH yCilyre, yKasaHHble B IOAmyHKTe 1 mnynkra 14, u mocme uX
npeo0pa3oBaHhsA B MAIMHOYMTAEMBIH BHJI, a Takke (OPMHPOBAaHMI IIPOEKTA
aIMHHUCTPAaTHBHOTO perjiaMeHTa HalpaBlIseT YKasaHHBIM MPOSKT  periaMeHTa
Ha IOBTOPHOE COITIaCOBaHME OpraHaM, y4acTBYIOUIMM B COrTTaCOBAHHH.

TTpy HATHYUH BO3PAXKEHUH K 3aMEHaHHAM OopraH AJMUHKCTpaliy ropoja JloHenxa
BIIpaBe HMHMUMUPOBATE IPOLEAYPY YPEryIMPOBaHHMS PA3HOINACHH MyTeM BHECCHUS B
IPOEKT MPOTOKONA Pa3HOINACHH BO3PAXKEHMH Ha 3aMEUaHHs OpraHa, y4acCTBYIOIIETO B
COTJIACOBaHMH, U HAMIPaBJIEHUs TAKOTO IIPOTOKOJIA YKa3aHHOMY OpraHy.

32.B cimyuae coriacus C  BO3P@XEHUSAMH, TPEACTABICHHBIMH  OpPraHOM
AnMuHHCTpanuu ropoja JloHelka, OpraH, y4acTBYIOIIMK B COIIACOBAaHHM IPOCTABIACT
OTMeTKy 06 YperyIMpOBaHWH pAa3HOITACHil B TPOEKTE NPOTOKONA pPasHOIVIACHH,
TTO/MHUCHIBAET IIPOTOKON Pa3HOTTIACHH M COIJIACOBBIBACT INPOEKT aIMHHHCTPATHBHOI'O
periaMeHTa, IPOCTABISLT COOTBETCTBYIOIIYIO OTMETKY B JIUCTE COTJIACOBAHMUL.

33.B ciy4yae HecoTNIacHs C BO3PAKEHUSIMH, IIPEACTaBICHHBIMH OpraHOM
AnMHuBHMCTpanuy roposa J{oHenka, opraH, y4acTBYIOLIUH B COTTIACOBaHHM TMPOCTABIIACT B
IIPOEKTE MPOTOKOJNIA PA3HOITIACHH OTMETKY O IIOBTOPHOM OTKa3e B COTIACOBAHHU IIPOCKTA
8IMHHHCTPATHBHOTO PETNIAMEHTa ¥ TONHCHIBAET IPOTOKOJ PA3HOIIACHH.

34, Opran AnMuHHCcTpanuu ropoja [loHenka Iocie IOBTOPHOrO OTKasa OpraHa,
YYaCTBYIOIIETO B COIVIACOBAHWH MPOEKTA aIMUHHCTPATUBHOIO PETNIAMEHTa, [PHHIMACT
pellleHWe © BHECEHWH W3MEHEHHMH B IIPOEKT aJMHPHHCTPATHBHOTO pPETNIaMeHTa H
HaIpaBIEHWH €ro Ha IIOBTOPHOE COIJIACOBAHME BCEM OpraHaM, Y4YacTBYIOIIMM B
COTIaCOBaHMH.

35.Tlocie cornacoBaHHs IIPOEKTa aJMHHHCTPATHBHOIO pEriaMeHTa CO BCEMHU
OpraHaMH, YYacTBYIOIIMMH B COTJIACOBaHUM, HIJIM TPH Pa3speIlCHUN pasHOITIacHi Io
IPOEKTy aIMUHWCTPATHBHOLO perjiaMeHTa OpraH AJMHUHHCTpAlMH ropoia HoHenxka
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HANIPABIIAET TPOEKT perilaMeHTa Ha OKCIIEPTH3y B COOTBETCTBHH C pasjenoM 4
Hacrosmiero [lopsaxa.

36. VTBepAeHHe aIMHUHHCTPATHBHOIO DPETNIaMeHTa IPOM3BOAUTCSA IOCPEICTBOM
TIOIIMCAHKS SEKTPOHHOTO OKYMEHTA B PEeCTpe YCIyT YCHICHHOH KBATH(GUIMPOBAHHOM
3TEKTPOHHON TOJIKCHIO ITaBEl AJMHHHCTpalK ropoja JoHelka IIOCie TONydeHHS
[TOJIOXKHUTEIBHOIO  3aKIIOYeHHS OKCIEPTH3bl  OTBETCTBEHHOro pafoTHHKa  JH0O
yperyIupoBaHus pasHOITIACHH 110 pe3yJIbTaTaM SKCIIePTH3bl OTBETCTBEHHOTO paboTHHKA.

37.TIpu HaiWYME OCHOBAHWN [y BHECCHHA W3MEHEHHH B a/MHHHCTPATHBHBIM
perfaMeHT OpraH AJMUHHCTpauuy ropoaa JloHelka paspabaThIBaeT M YTBEPXKAAET B
peecTpe YCIyr HOPMATHBHEIH IIpaBOBOM akT O TPU3HAHMA aIMHHHCTPATHBHOTO
perJiaMeHTa YTPaTHBIIAM CHIy ¥ O TPUHATHM B COOTBETCTBHM C HACTOALIMM [TopsinkoM
HOBOI'O aJIMHHUCTPATHBHOI'O pErIaMeHTa.

IV. IIpoBeneHHE IKCIIEPTU3HI
[IPOEKTOB aMUHUCTPATHBHBIX PErIaMEHTOB

38. DKcIepTH3a TPOEKTOB aJIMHHHCTPATHBHBIX PEraMEHTOB  (IPOEKTOB O
IpH3HAHMH HODMATHBHBEIX IIPABOBBIX aKTOB 00 YTBEPIKICHHH aIMHHMCTPATHBHBIX
pErNaMeHTOB  yTPATHBIIMMU  CHIy) IPOBOAMTCA  YIIOJTHOMOYEHHBIM  OPraHoM
AnMuHucTpanuu  ropoga  JIoHeIka Ha  IPOBEICHHE  OKCIEPTH3bl  IPOCKTOB
a(MUHVCTPATHBHEIX PErTIaMEHTOB (fajiee — YIIOTHOMOYEHHBIH OpraH) B peecTpe yCiyT.

39. [IpeaMeToM 3KCIEPTH3EI ABJIAIOTCA!

1) cooTBETCTBHE IPOSKTOB AIMHHHCTPATHBHBEIX DErIaMEHTOB TpeOoBaHUAM
nyHKTOB 2 u 8 HacTosmero Ilopska;

2) otcyrctBMe B Tpoekte TpeOoBaHMH 00 00s3aTENBHOM HPEIOCTABICHUH
3aABUTE/AMH JOKYMEHTOB H (WiM) HH(QOPMAIMH, KOTOpBIE MOLYT OBITH IOTYHYEHBI
B paMKaX MEeXBEJOMCTBEHHOTO 3aI1poca.

40.Tlo pesynpTaTaM pPacCMOTPEHHS TPOEKTa aIMHHHCTPATHBHOTO perjlaMeHTa
OTBeTCTBEHHBI paboTHHK B TedeHue 10 palouwx [HEH TPUHMMAET pEUICHHE
O IPEe/ICTABIEHAN IIONOXKUTENBHOTO WIK OTPHIATENBFHOIO 3aKIIOYCHHS Ha IIPOCKT
permameHta 00 Ha IPOEKT IIOCTAHOBIEHWS AJMHHHCTPAllMH ropoia Honenka o
BHECEHHH M3MEHEHHH B aJIMUHUCTPATHBHEIN PETIaMEHT.

41. Ilpx TIPHHATHY PelIeHHs O MPEICTABICHUH ITONOXHTEIBHOTO 3aKJIOHMCHUA Ha
IPOEKT AaJMHHHCTPATHBHOIO pEriiaMeHTa OTBETCTBEHHBIH pabOTHHK IIPOCTABIISAET
COOTBETCTBYIOIIYIO OTMETKY B JIMCTE COTTIaCOBaHMS.

42. TIpy TPUHATHE PEIIEHHs O NPENCTABICHUH OTPHIATENBHOTO 3aKIIOUCHHA Ha
POEKT aJMMHHMCTPATHBHOTO DEraMeHTa OTBETCTBEHHBIH pabOTHUK IIPOCTABIIACT
COOTBETCTBYIOILYIO OTMETKYy B JIACTE COINIACOBaHWSA M BHOCHT 3aMedaHWi B IPOTOKOI
pa3HOIJIaCHH.

43.TIpy HaIM4Md B 3aKIIOYCHWH OTBETCTBEHHOI'O paboTHHKA 3aMedaHHH
W TIpe/UIOKEHHM K MPOEKTYy aJMHHUCTPaTHBHOIO pETNIaMeHTa OpraH AIMUHUCTpPALUH
ropoza JloHelka oGecredHBacT yueT TaKHX 3aMeuaHui 1 TIpe/NIOKEHHH.

[Ipy HaJWYKK pasHOIIACHH OpraH AIMHHMCTPAIlMH ropoza JloHellka BHOCHT B
IPOTOKOJI Pa3HOINIACHH BO3paKEeHHs Ha 3aMeYaHus yIIOJIHOMOYCHHOTO OpraHa.

OTBeTCTBEHHBIH paGOTHHAK PACCMAaTPHBAET BO3PAKCHHUS, IPEACTABICHHBIC OPraHoM
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AnvuHucTpanuy ropoga J[oHelka, B CpoK, He IIPEeBBIMIAIONIMHA 5 paboumx JHEH ¢ NaThl
BHECEHHs] OpraHOM AJIMUHHCTpalldM ropopa JloHelnKa TakHX BO3paXKEHHM B MPOTOKOI
pa3HOTJIacHi.

B cmydae Hecorymacus ¢ BO3P@KEHHSIMH, IPENCTABICHHEIMH  OpPraHOM
AnvunucTpanmu  ropomga  JloHenka, OTBeTCTBEHHBI  pabOTHHMK  IPOCTABIISET
COOTBETCTBYIONIIYIO OTMETKY B IIPOTOKOJIE Pa3HOTTIACHH.

IlepBE1il 3aMeCTHTENE [IaBbI

AMuHUCTparvu ropoja Jlonenxa 0O.B. 3a6abypuna
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